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	APPLICATION FORM
FOR EMPLOYMENT
Before submitting this form, you may wish to refer to our ‘Privacy Notice for Job Applicants'
This application form is in two parts. 
Section A) is used for equal opportunities monitoring purposes.  Access will be restricted to nominated staff and it will have no bearing on your application*.  
Section B) is your full Application and will be seen by the selection panel. 




	SECTION A)     CONFIDENTIAL – MONITORING INFORMATION*


	‘Age UK Somerset is committed to eliminating discrimination and encouraging diversity amongst our workforce. Our aim is that our workforce will be truly representative of all sectors of society and each employee feels respected and able to give of their best.’
This policy applies to our volunteers, employees and job applicants, regardless of their age, gender, marital status, sexual orientation, disability, race, nationality, ethnic origin, religion, belief, domestic situation, trade union membership, social or employment status.

The organisation is committed to developing positive policies to promote equal opportunities in employment and prohibiting unlawful or unfair discrimination in the workplace.  In order to develop these policies and to ensure that they are being carried out, we need to collect information to make sure we are an inclusive employer and to find out if our workforce is diverse.

Section A - The monitoring form is voluntary and the information you supply on this form will be kept confidentially. The monitoring form is not sent to the selection panel and has no part in the shortlisting process.


	Personal Details:

	Date of Birth:

	Age in years: 

	Gender:  Male (   Female  (   Other ( (please specify)..........................................................



	Ethnic Monitoring: 

How would you describe your ethnic origin?

	a) White
	( British 

( Irish

( Gypsy or Irish Traveller

( Other (specify if you wish)…………………………………..

	b) Asian or Asian British
	( Indian

( Bangladeshi

( Pakistani

( Chinese

( Other (specify if you wish)……………………………………

	c) Black or Black British
	( African

( Caribbean

( Other (specify if you wish)…………………………………..

	d) Mixed/Multiple Ethnic
	( White & Asian

( White & Black African

( White & Black Caribbean

( Other (specify if you wish)…………………………………… 

	e) Other Ethnic Group
	( Arab

( Other (specify if you wish)…………………………………… 

	f) ( Prefer not to say

	

	Disability Information:

	Do you consider yourself to have any long-standing illness or disability that affects your daily activities or the work that you do?

( Yes         ( No

If you have answered yes to the question above, how would you best describe your disability?  Please tick all that apply:

	( Hearing
	( Visual
	( Speech
	( Mobility

	( Physical
	( Learning
	( Mental Health
	( Severe disfigurement

	( Other......................................




Thank you for your co-operation

	SECTION B)    JOB APPLICATION 


	Post Applied For:

	For which post are you applying? 



	How did you learn of this vacancy?


	Personal Details:

	Title:
	First name:
	Family name/Surname



	Address:

	

	
	Postcode

	Daytime Telephone Number:


	Evening Telephone Number:

	Email address:


	CURRENT/MOST RECENT EMPLOYMENT

	Name and Address of present/most recent employer

	

	
	Telephone number

	Job title and brief description of duties

	

	

	

	

	

	Start Date
	Notice Required or Date Left 

	Salary/Benefits

	Reason for leaving (if applicable)


	EMPLOYMENT HISTORY

	Position/Duties

	
	Salary/Benefits
	

	Name of employer

Address


	

	Dates from - to
	
	Reason for leaving
	


	Position/Duties

	
	Salary/Benefits
	

	Name of employer

Address


	

	Dates from - to
	
	Reason for leaving
	


	Position/Duties

	
	Salary/Benefits
	

	Name of employer

Address


	

	Dates from - to
	
	Reason for leaving
	


	Position/Duties

	
	Salary/Benefits
	

	Name of employer

Address


	

	Dates from - to
	
	Reason for leaving
	


	EDUCATION



	General Education





            Level

       Grade




	

	

	

	

	

	

	

	

	

	Further Education/Professional Qualifications
             Qualifications
        Grade/Class



	

	

	

	

	

	

	

	Other Relevant Training Courses

	

	

	

	

	

	

	


	PERSONAL STATEMENT – Reasons for your application

	Referring to the Job Description and Person Specification supplied, please explain below how your skills, qualifications and/or experience make you suitable for the post. 



	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	Personal Statement continued…..

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	GENERAL INFORMATION



	Please state any relevant interests, Public Duties, Membership, Community/Voluntary work experiences.

	

	

	

	

	


	OTHER DETAILS


	Travel:

	Are you willing and able to travel to meet the 

requirements of the post?  

                               
	( Yes         ( No

	Please provide details of any current motoring convictions, disqualifications or penalty points, with dates and reasons and/or any difficulties you foresee concerning travel:



	Permission to work in the UK:

	Are there any restrictions to your residence in the UK that might affect your right to take up employment in the UK?   

( Yes         ( No

	If you are successful in your application would you require permission to work in the UK?
( Yes         ( No

	Disclosure of Criminal Offences: 

	Please give details of pending prosecutions and any convictions, cautions and bind-overs since the age of 17 years, except those 'spent' under the Rehabilitation of Offenders Act 1974.  
If none, please state.  

	

	If the information you have been provided with highlights that the post requires a Disclosure and Barring Service (DBS) check, we would appreciate it if you could disclose to us any convictions or cautions that are not “protected”.   

	

	A criminal record will not automatically debar you from appointment, but consideration will be given as to whether the conviction renders you unsuitable for appointment.  In making this decision, the panel will consider the nature of the offence, how long ago, what age you were when it was committed and any other factors that may be relevant.  Failure to declare a conviction, caution or bind-over may disqualify you from appointment or result in summary dismissal if the discrepancy comes to light.


	REFERENCES


	Please give the names and contact details of two referees, one of whom should be your current or most recent employer, remembering to state whether the reference is ‘Employment’ or ‘Personal’ in Reference Type.

Referees will only be contacted if you are offered this position.


	1. Reference Type: 
	2. Reference Type:

	Title/Full Name
	Title/Full Name

	Organisation 
	Organisation 

	Address


	Address

	Postcode
	Postcode

	Telephone no
	Telephone no

	Email address


	Email address



	Relationship to you (e.g. Line Manager)


	Relationship to you



I understand the Organisation will use and keep information I have provided on this application or elsewhere as part of the recruitment process and/or personal information supplied by third parties such as referees, relating to my application or future employment. I understand that the information provided will be used to make a decision regarding my suitability for employment and if successful the information will be used to form my personnel record and will be retained for the period set out in the Organisation’s ‘Privacy Notice for Staff’.
	

	Signed*

...............................................................................
	Date 
………………………………………………



* For electronic submissions - please type your name and date.  If shortlisted, you may be asked for your signature at interview.
Please write in block letters, using black ink, or type. 


Where necessary continue your answers on a separate sheet of paper.  








	1
	Please return to: 
Recruitment, Age UK Somerset, Ash House, Cook Way, Bindon Road, Taunton TA2 6BJ
T 01823 345610          e recruitment@ageuksomerset.org.uk 
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